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YEAR 10 AT Senior Campus 2022 

Melba Copland Secondary School is located on two campuses in Melba, ACT. This school is the only 
government school offering a secondary education for all students from Years 7 to 12. From 2022, the 
students from Years 7 - 9 will reside at the High School Campus on Conley Drive, while the Senior 
Campus on Copland Drive will accommodate students in Years 10 - 12. All Year 10 students at MCSS 
have the chance to study alongside college students in combined elective classes. This, together with 
shared social, cultural and sporting opportunities, assists them to develop the social and study practices 
needed to reach their full potential. This structure assists us in providing a comprehensive academic 
program, as well as strong pastoral care and welfare support to students.  

Melba Copland teaches the Australian Curriculum through the supportive pedagogy offered by the ACT 
Public Schools Pedagogical Framework Guide. These pedagogical tools provide a framework of learning 
that encourages students to become creative, critical, and reflective thinkers. Teaching and learning 
are informed by student performance data and Professional Learning Communities (PLCs) are utilised 
by staff as a forum to discuss learning data and plan for future learning. 

Melba Copland has a strong Student Services team which operates across both campuses. The Student 
Services team focuses on the continuity of student learning by developing and maintaining close 
contact with our students and school community. Student Services initiatives target students’ 
wellbeing, resilience, and specific educational outcomes for each individual. Specialist support staff 
such as the School Psychologist, South Youth Health Nurse, Youth Worker, Wellbeing Support Worker, 
Indigenous Education Officer and Transition and Careers Officer play a critical role in ensuring the 
wellbeing of all students at MCSS. 

The purpose of this handbook is to provide important information about how Year 10 students will 
Connect, Learn and Thrive at the senior campus.  
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SENIOR CAMPUS EXECUTIVE STRUCTURE (YEARS 10 - 12)

Principal Kerrie Heath 

Deputy Principal (Year 10) 
Deputy Principal (Year 11– 12)  
Business Manager 

Jesse Sidhu 
Tabatha Kellett 
Leon Sanft 

Student Services (10 – 12) 
Transition, PC, Careers, Wellbeing, BSSS Reporting, Year 10 Reporting Yasmin Noonan 

English, Humanities & Languages (10 – 12) 
English, History, Legal Studies, Psychology, Sociology, Philosophy, 
Business Studies and Languages 

Lisette Robey 

Mathematics/Science (10 – 12) 
Exercise Science, Chemistry, Physics, Biology, Earth Sciences, Flight, 
different streams of Mathematics 

Alice Wann 

Arts (7 - 12) 
Dance, Drama, Music, Band, Visual Art, Media, Photography Joni Wood 

Technology, VET, PE (10 - 12) 
PE, Furniture, Metal, Construction, Design, Architecture, Interior 
Design, IT, Business Service, Hospitality, Horticulture, WEX, ASBAs 

Adriano Di Crescenzo 

DECO and Targeted Support (10 – 12) Barbara Drummond 
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COURSES 

Over Years 9 and 10, students study a range of core and elective subjects. At the satisfactory completion 
of Year 10, students will receive a Year 10 Certificate which records the units completed in Years 9 and 
10 and the level of achievement in each semester/year unit undertaken. The Year 10 Certificate is issued 
by the ACT Education Directorate for satisfactory academic performance, attendance, and conduct.  

To support the breadth of curriculum offered at MCSS, an excellent range of facilities exist for Year 
10 students at the Senior Campus. These include science laboratories, a media computer 
laboratory, industrial technology workshops, drama, music and dance rooms, The HUB, learning 
resource centre, a theatre, fitness lab and gymnasium, hospitality-grade kitchens, technology 
workshops, art and textiles areas, basketball courts and other sporting facilities. 

The Trades Training Centre encompasses a Horticulture area, Industrial Kitchens and Construction 
centre, which allow students to work towards Vocational Certificates in the fields of Horticulture, 
Hospitality and Construction while they complete their Year 10 Certificate. 

Compulsory Subject Requirements 
All students in Year 10 at MCSS are required to study English, Mathematics, Science, Studies of Society 
and Environment, and Physical Education.  

Elective Subjects 
Students will have the opportunity to undertake two electives of their choice. Along with the traditional 
elective subjects of Arts and Design, students can also choose from any of the Year 11 subjects on offer. 
For example, a student with an interest in sciences may choose to undertake an elective in Physics or 
Chemistry. A student interested in Social Sciences may select Ancient History, Sociology or Psychology. 

College Life 
Students also undertake an eighth line focusing on College Life and Pastoral Care, ensuring that 
students have a smooth transition to Year 11 and are ready to meet independent study expectations. 
We will provide a range of programs during this line, including study skills, preparation for assessment, 
careers, time management, financial skills, online safety and road ready and all Year 10 students 
undertake Work Experience in term two. 
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CURRENT CURRICULUM OFFERINGS 

Melba Copland has introduced several specialised learning programs to cater for the needs of our 
students. 

MCSS’s expansive VET program acknowledges students need to be equipped with industry skills that 
are obtained from nationally recognised qualifications by the time they graduate. Vocational Courses 
provide knowledge and skills relevant to a particular area of employment and to further education and 
training. They are based upon National Training Packages endorsed by industry. Melba Copland 
Secondary School is a part of the Belconnen Regional Network Registered Training Organisation (RTO). 
Vocational Education and Training (VET) qualifications from Melba Copland Secondary School are 
recognised throughout Australia. The Senior Campus is a supervising campus of Belconnen Training 
RTO, working in collaboration with the VET sector. 

Vocational courses at MCSS include Hospitality Studies, Information Technology (with optional CISCO 
stream), Multimedia, Sport Fitness and Administration, Social and Community Work, Metal 
Engineering, Furniture Construction, Horticulture, Construction. Year 10 students also have access to 
certificates in First Aid, Road Ready, General Construction Training (White Card) and Asbestos 
Awareness as they become available throughout the year. 

The Magellan program provides an extended learning option for gifted and talented Year 10 students. 
The program is structured towards highly motivated and talented students who demonstrate above 
average ability or potential in one or more areas. It helps develop study skills that foster enhanced 
conceptual understanding and improve self-management skills that underpin preparedness for Year 
11/12 assessment schedules.  

Targeted students are supported by the Inclusion Team including Learning Support Assistants (LSAs) to 
engage with the curriculum in their classes. Students in Targeted Support program attend mainstream 
and modified classes with Learning Support assistance in identified classes. 

MCSS has an established sporting extension program, the Talented Athlete Academy (TAA) for 
identified Year 7 to 12 students. The TAA program was designed to support talented athletes studying 
at MCSS. The sporting program is designed to enhance the sporting performance of students by 
developing a holistic approach to their athletic development. The Talented Athlete Academy 
collaborates with CISAC Club Lime and Extra Mile Physiotherapy to support the fitness, health, and 
wellbeing of our athletes. TAA is branching into the primary school sector to better support younger 
talented athletes in the North Belconnen region and foster a learning and sporting pathway with MCSS. 

The MCSS Regional Arts Program (RAP) program engages Year 7 to 12 students in Performing Arts, 
culminating in the highly regarded annual MCSS Arts Extravaganza, involving six local primary schools. 
Year 10 Leaders develop their capacity to mentor younger students while also expressing themselves 
in their chosen art form. 
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A holistic Pastoral Care (College Life) program ensures students in all years are encouraged to establish 
relationships based on respect and tolerance, a healthy attitude to life and society, as well as developing 
crucial study and career skills. 

THE HUB is a student-centred space found within the library at both campuses, where all students are 
encouraged to seek support for their study and assessment tasks. It is also a space for students to be 
able to sit, relax and focus positively on their school day. 

Through quality programs MCSS targets creative, inquiry, and solution-based learning. The school offers 
flexible learning opportunities and modes of delivery, which enrich the learning experience of students. 
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SUPPORTING STUDENT LEARNING 

Melba Copland Secondary School strives to meet the needs of our students by implementing leading 
practices based on evidence and research. A multi-tiered system of supports that we call our 
Response to Intervention Model (RTI), is an approach for redesigning and establishing teaching and 
learning environments that are effective and supportive for all students, families, and educators.  

Our approach involves an education process that matches research/evidence-based instructional and 
intervention strategies.  We work consistently to increase our knowledge through professional 
learning which is accredited through the Teacher Quality Institute.  Our approach supports student 
needs in an informed, ongoing approach for planning, implementing, and evaluating the effectiveness 
of instruction, curricular supports, and interventions.  We also use this to focus on and provide high-
quality instruction and interventions to students who may be struggling with learning.  

Our RTI has three important parts: 
1. A multi-tiered system of curriculum, teaching practices, assessment, social and community

engagement strategies and interventions.
2. Using a collaborative and shared problem-solving approach for decision making at each tier;

and
3. Using data and evidence to inform practices at each tier.

We work to ensure resources are allocated in accordance with students' needs. The RTI model is 
usually shown as a pyramid demonstrating that the majority of students require Tier 1 support with 
only a very small proportion ever requiring Tier 3 interventions. 

How do we use the RTI Model at MCSS? 
We aim to ensure that students receive the types and levels of interventions needed in a timely 
manner.  We do this through: 

Our Staff – working to ensure our staff have the supports they need to deliver high quality teaching 
and learning in every classroom every day.   
This includes: 

• Clear strategic and operational plans
• Clear expectations of practice
• Support through coaching and professional learning to improve practice
• Support of a collaborative, respectful and professional culture of high expectations and

ongoing learning

Our Policies and Processes (in accordance with Safe Schools Framework, Gifted and Talented, 
Disability) 

• School wide level agreement system
• Individual case management - ILPs, PLPs, PBSPs
• Interagency referral
• Targeted programs
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Our Students 
• Social and Emotional Learning program delivered through Connect
• Student programs - YSW, Wellbeing Worker
• Student Leadership and Voice – Student Leadership Group, The Rainbow Group

Our Families and Community 
• Engagement in case management - ILPs, PBSPs
• Family engagement - events, celebrations, P&C and Board Representation
• Community engagement - referrals, shared programs, presentations

Our Shared Values and Beliefs 
• Connect
• Learn
• Thrive

If you believe your student requires additional targeted support, please speak to the Targeted 
Support Executive. 
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ASSESSMENT PHILOSOPHY AND PRACTICES 

The overarching goal of assessment at MCSS is to support and encourage student learning. Consistent 
with our inclusive philosophy, MCSS has a policy of continuous assessment of students through 
diagnostic, formative, and summative activities to build a holistic picture of a student’s achievement. 
Teachers apply professional judgement in accordance the Australian Curriculum Achievement 
Standards. To meet students’ diverse needs and possible futures, teachers differentiate and develop 
rich authentic assessment tasks which promote critical and creative thinking and challenge students to 
develop deep understanding of subject areas.   

At MCSS we have a diverse student population with a wide range of cultural backgrounds, learning 
styles, and educational needs.  Assessment and reporting practices support student motivation and 
commitment to learning through timely and constructive feedback which provides information about 
student achievement and progress and indicates areas for further development.

Assessment Procedures 
Unit Outlines  
At the commencement of a semester students will be issued with unit outlines for each learning area. 
Unit outlines clearly document the assessment criteria, assessment tasks and the week the item is due. 

Types of assessment 
Students at MCSS have multiple and various opportunities to demonstrate their knowledge, skills and 
understanding. Types of assessment activities may include tests, written or oral responses, essays and 
reports, research reports, portfolios, reflective or creative responses, practical work, exhibitions, and 
performances.   

Teachers scaffold tasks, differentiate activities, and provide options to ensure all students have access 
to the curriculum and are able to demonstrate their achievement and understanding. Rubrics are used 
for summative tasks to provide clear expectations. 

Assessments at MCSS encourage students to develop research and inquiry skills, become independent 
reflective learners, work effectively in groups, and build personal organisational skills. They also align 
with the Australian Curriculum Achievement Standards as set out in unit outlines.  

Semester grades  
Local and national government policies require a summative A-E grade each semester.  

In ACT public schools, the Australian Curriculum Achievement Standard is aligned with a ‘C’ grade. The 
‘C’ grade indicates the student has demonstrated a satisfactory level of knowledge, understanding and 
skill in relation to the Standard. The Achievement Standards are published every semester on the unit 
outlines for each subject.  
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Assessment of Students with Special Needs 
Individual Learning Plans (ILPs) are designed for identified students with special needs to inform the 
planning, delivery, and assessment of the student’s educational program. ILPs are developed by the 
Wellbeing Team in collaboration with parents and appropriate stakeholders. ILPs are required for 
students receiving support from Targeted Support, students in care, and students referred to Student 
Services. 

Students on ILPs may have assessment modified by a reduction in the number or length of assessment 
tasks, the provision of extra time to complete work, or the provision of individualised assignments. 
Students on ILPs receive the full range of reports provided to other students, and meetings are held 
regularly to evaluate their progress and programs.  

Reporting 
Students receive a report with an A-E grade and comment for each subject, every semester. 

Accompanying each semester report is the nationally mandated summary report, which provides a 
snapshot of a student’s performance in relation to the cohort.  

The national A-E grade descriptors are outlined below: 

Grade Descriptor 

A Excellent achievement of the standard expected 

B High achievement of the standard expected 

C Achievement of the standard expected 

D Partial achievement of the standard expected 

E Limited achievement of the standard expected 

S Status 

Year 10 Certification 
Students who successfully complete Year 10 are awarded a Year 10 Certificate by the ACT Education 
Directorate. This Certificate states that the student has satisfactorily completed a program of study to 
the end of Year 10 and that attendance, conduct and achievement have been satisfactory. Any student 
who has not met these criteria may not receive a Year 10 Certificate. The Year 10 Certificate records 
grades achieved in each subject studied in each semester of Years 9 and 10. The decision not to award 
a Year 10 Certificate is at the discretion of the school Principal.  

Details of the Year 10 Reporting and Assessment can be found in the MCSS Reporting and Assessment 
Policy. 
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STUDENT WELLBEING 

Student support at MCSS is a shared responsibility – students, teachers, parents, and carers. 

The Student Wellbeing Team facilitates the support of the social and emotional needs of 
students through Pastoral Care programs that are delivered at both the High School and the Senior 
Campuses.  

At MCSS our model of student wellbeing is centred around a horizontal year level model. The Year 
Team works together with connect teachers, faculty teachers, leaders, and specialist staff. We provide 
a wide range of universal, selected, and targeted support strategies, based on each student's 
individual academic, social and emotional needs. 

The Connect Teacher is the first line of communication between students, parents and other 
school staff, as well as the first point of contact in the triage process of identifying and 
monitoring the wellbeing and progress of students in the school. Connect Teachers are a pivotal 
part of the Pastoral Care process at MCSS where they schedule one-on-one interviews with students 
each semester to help with transition, subject selections and package monitoring and progress.  

Year Coordinators take on a leadership role and support Connect Teachers and students within 
their year cohort. They support the attendance, academic progress, and social development of 
students within their year group. 

Our Student Services Executive leads a team to promote positive school culture by supporting staff 
working with whole school, year groups and small groups to facilitate a positive school climate and 
wellbeing. They develop policies and processes to allow clear expectations of behaviour and 
engagement across the school and lead a range of other expert staff to deliver programs and initiatives. 
They also work directly with students who require case management.  If you have concerns about 
the wellbeing or engagement of your child, please speak with the Connect Teacher in the first 
instance or the Year Coordinator if you feel escalation is needed.  The Year Coordinators work 
closely with the Student Services Executive and will refer students to them if further support is 
needed. 
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Year 10 - 12 Student Wellbeing Support Structure 

Year 10 Coordinator Loidee Santos 

Year 11 Coordinator Zoe Rothfield 

Year 12 Coordinator Kyle Mitchell 

International Students Coordinator Shao-Hua Que 

School Psychologist Jon Schwartz 

School Nurse Laura Jermyn 

Youth Support Worker Frankie Droulias 

Indigenous Liaison Officer Kylie Gordon-Wilkins 

Wellbeing Support Officer Sharon Beresford 

SASSCO (Safe and Supportive Schools 
Contact Officer) 

Zoe Rothfield, Jo Barr, 
Luke Parker 

Health & Safety Officer Lisette Robey 

Pastoral Care (College Life) 
The aim of the Pastoral Care program is to address the social and emotional wellbeing of all students 
at MCSS. This personalised approach embeds qualities of productive and respectful relationships and a 
strong sense of community and individual responsibility. It recognises that school communities consist 
of representatives from all groups in society and that a shared positive culture of inclusivity is essential. 

Pastoral Care is underpinned by an ethos of care and respect for all, with the goal to build the capacity 
of the school community to support each student to grow and develop and engage in meaningful and 
successful learning.  

Year 10 students undertake a specialised social and emotional learning program, College Life. This 
program encompasses learning and skills which support student achievement and transition to college 
learning. 

Summary of Term 1 Learning 
• Personality analysis and understanding
• Strengths, weaknesses, opportunities and threats (SWOT analysis)
• Growth and fixed mindset
• Goal setting
• Study skills
• Career options
• Time management
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Summary of Term 2 Learning 
• Teamwork and cooperation
• Research
• Critical and creative thinking
• Negotiation skills
• Long term planning and time management
• Transfer skills – applying Term 1 learnings to a project
• Reflection
• Formulating a SMART goal

Wellbeing Programs 
Student Pathways 
Student Pathways will enable a young person to think about who they are, what they know, where they 
are going, how they will get there and who can help them.  

Enhancing Resilience (MindMatters) 
This program is a national mental health initiative for secondary school students. Students will develop 
an understanding of stress and be able to identify common stressors. They will be able to identify 
common emotions associated with stress and apply appropriate coping strategies. 

Respectful Relationships 
Through this unit, students will define what respect looks like, understand what it looks like in a variety 
of relationships and be able to identify relationships that are safe and respectful. 

Protective Behaviours 
This unit is to educate and encourage students to make well informed decisions based on situations 
young people may find themselves in. Content also includes material on sleep and study, stress and 
stress management, sexual health, organ donation, and alcohol and drug use. 

First Aid, RSA, Road Ready, White Card and Asbestos courses 
Students wishing to gain these qualifications can book into courses as they become available. 

Year 10 – 12 Pastoral Care Program 

Connecting Action Service 

• Connecting @ the
College Campus

• Academic skill
Development

• Careers & Transition
• Pathways
• Resumes Writing &

Interview Skills
• WEX & Careers

investigation

• Mental Health
• Cyber Security
• Respectful Relationships
• Self- Care, Nutrition &

Sleep
• The Law and Me
• Gratitude and Empathy

• Community Service
• Cultural integrity /

School-Community
Project

• Volunteering
• Leadership and

Resilience
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OUR RESTORATIVE APPROACH 

Melba Copland has adopted a restorative practices framework to complement our established Student 
Wellbeing Policy. The framework is designed to focus on the building, nurturing and repairing of 
relationships. The restorative practices framework creates a dialogue which follows conflict or 
inappropriate behaviour where both parties aim to negotiate a satisfactory outcome. 

We utilise a structured approach to monitoring student behaviour when necessary.  This allows us to 
put clear, structured supports in place that are appropriate to the needs of each student and 
appropriate to the behaviours being displayed.  We are always committed to ensuring our school is a 
safe community for learning and violence and abuse are unacceptable at MCSS. 

Proactive is Always Better than Reactive: We work to implement strategies to avoid undesirable or 
inappropriate behaviour rather than to spend time addressing the behaviour once it has happened. 
The following are some ways in which we work to support students to learn at MCSS. 

Engaging Lessons, Engaging Curriculum: We work to develop learning opportunities which help our 
students to feel engaged, want to go to lessons on time, come prepared, meet the identified 
expectations and contribute positively to all aspects of their learning experience. 

Relationships: A student’s academic and social success is supported when there is a healthy relationship 
between school, family and the community.  Building effective relationships can be challenging at times 
but the more effort it requires the more rewarding it becomes.  We encourage our families to let us 
know if there are issues outside of school which may be impacting on our students and to work in 
partnership for every child.  We have the most success in supporting young people when families 
communicate openly and quickly if issues arise.   

No One is a Blank Slate: We all come to school with past experiences, ideas and expectations which 
shape who we are and how we behave.  The impact of domestic, school, friendship or peer related 
issues for students cannot be underestimated and may not always be apparent.  While these dilemmas 
are usually beyond our control, we aim to be sensitive and respectful to the concerns of students 
because we believe that learning occurs best when the learner is emotionally open to learning. 

A restorative approach to conflict or wrongdoing consists in asking the key questions: 

• What happened?
• Who has been harmed or affected?
• What needs to happen to repair the damage?

If there continues to be no improvement in the student’s behaviour the student may be suspended 
from school. When the student re-enters the school a formal meeting with the student, their 
parents/guardian and Student Services will be held to discuss the behaviour, repair relationships, 
develop an action plan that uses appropriate behaviour and negotiate a return to class.  

The MCSS Senior Campus Wellbeing Incident Flow Chart and Incident Report Form Template are 
added as appendices at the end of this document. 
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UNIFORM (10 - 12) 

At MCSS students in Years 7-10 are expected to wear the school uniform which has been endorsed by 
the school community and School Board. Our Year 10 uniform policy promotes a sense of pride in the 
school in line with the school’s mission and values.  It is practical and smart, engenders a sense of 
community and belonging in our school and is designed with health and safety in mind. 

Parents and the community see a standardised student uniform as contributing greatly to a positive 
school image and student safety. Our students have been involved in developing the uniform, and 
wearing the uniform demonstrates a sense of pride in the school and community. Year 10 students will 
wear a special Year 10 uniform which has been designed by the students. Students are also able to wear 
the current school uniform if they wish Year 11 and 12 students are encouraged to wear the school top 
and are expected to adhere to standards of cleanliness and dress that are compatible with the 
requirements of a good learning environment. The standards will be those generally acceptable to the 
community as appropriate in a school setting. 

In certain practical or specialised areas general safety and Workplace Health and Safety rules must be 
applied to clothing and followed at all times, e.g. closed footwear and no loose clothing around 
machines. 

MCSS Dress Standards and Year 10 Uniform 
Shirt School polo shirt - MCSS Logo 

Pants 
Tracksuit pants 
Plain navy-blue shorts 
Shorts 

Skirts Tartan skirt 
Plain navy-blue skirt 

Jumpers School hoodie - MCSS Logo 
School jumper or jacket 

Shoes Enclosed footwear 
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ATTENDANCE AND LATE POLICY 

At the Senior Campus students are expected to: 

• Attend all classes including PC/Tutorial and Enrichment.
• Participate positively in classes.
• Not leave their class until the teacher has dismissed them.
• Remain on school grounds and in bounds at recess and lunch.
• Submit all assessment items.
• Seek support when it is required.
• Accept responsibility for the content of their Year 10 Certificate.
• A student whose attendance falls below 85% in Year 10 are at risk of not getting their Year 10

certificate.

Student attendance data is recorded and collated by the Student Wellbeing Team. If students are 
repeatedly absent or late without permission, parents/carers will be notified. 

SUPERVISION 

Year 10 students need to remain on the school grounds at all times during the school day. There are 
areas of the school that students may only access with teacher supervision, including the theatre, 
hospitality kitchen and workshops. These areas are clearly defined. 

During break times, staff will actively supervise allocated areas - outdoor areas, café, library and internal 
corridors. This involves ensuring that students are positively engaged during break times. Only Year 11 
and 12 students may leave the school when not in timetabled classes or activities. 

CARPARKS 

Cars and carparks will be something new that the Year 10 students will need to navigate as the majority 
of the college students drive to school. The front carpark is strictly for staff and visitors. The back 
student carpark will be out of bounds for Year 10 students. Parents are requested to discuss the safety 
of getting into senior student’s cars, in order to ensure their safety. 

BELLS 

At the Senior Campus, there are no bells at the start and end of classes. Therefore, students need to 
be mindful of arriving to classes on time.  
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USE OF MOBILE PHONES AND ELECTRONIC DEVICES 

At MCSS we prepare students for life in the 21st Century and future study by supporting a personalised, 
student-centred approach, shifting instruction towards more student-centred learning.  

MCSS adopts a ‘Responsible Use’ approach to the use of Chromebooks, mobile phones, and other 
electronic devices at school. The misuse of these devices at any time in the school day can breach an 
individual’s right to feel safe at school and may result in severe consequences at the school, and 
community and legal levels which can involve police investigations. 

Students may not film or photograph any person or event without explicit permission. Students that 
repeatedly breach guidelines may have their phones confiscated – for consistent breaches, 
parents/guardians may be required to collect devices. 

Students and families must be aware that no liability will be accepted by the school in the event of the 
loss, theft, or damage of any device. It is the responsibility of the student and family to consider and 
implement care, protection, and any insurance coverage they feel may be needed. 

Accessing the school’s wireless network as a tool to enhance the learning experience in class is 
permitted for strictly educational purposes and with the teacher’s permission. At all other times, 
phones or electronic devices (including headphones) should be invisible in class.  

With classroom teacher approval, students will use these devices, accessing the internet and online 
learning platforms (Google Apps for Education) to develop skills and collaborate with each other.  

COLLEGE CAFÉ 

The College Café is run under the ACTPS Healthy Food and Drink Choices Policy, only ‘green’ food and 
drinks are promoted.  The café services are available to students from 9.00am from Monday to Friday. 
For Year 10 students this service is only available at recess and lunch. In addition, the students will be 
able to purchase wonderful meals from Doug and Nellie’s Café, run by the Hospitality students most 
weeks. 

Details of all MCSS policies relating to students are in the MCSS Support for Students Guide. 
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MCSS SENIOR CAMPUS TIMETABLE 2022 

Senior Times 
(Year 10-12) Monday  Tuesday  Wednesday  Thursday  

Friday 
(odd / even) 

Period 1 
8:50 - 10:00 am C A F H (50 min)

+ PC (20 min)
D

Period 2 
10:00 - 11:00 am H G D G C 

11:00 - 11:20 am Recess 

Period 3 
11:20 am - 12:20 pm G E A B H / G 

Period 4 
12:20 - 1:30 pm F H B F E 

1:30 - 2:00 pm Lunch 

Period 5 
2:00 - 3:20 pm E B C D A 



MCSS SENIOR CAMPUS WELLBEING INCIDENT FLOW CHART 

(Please refer to the MCSS Support for Students Guide for ‘Shared expectations and policies’) 

BEHAVIOURS may include, but are not limited to, the 
following: 

• Bullying
• Cheating/Plagiarism 
• Fractional Truancy
• Harassment
• Inappropriate language
• Mild disruption - Persistent inattention 
• Non-compliance/uncooperative
• Physical contact 
• Property misuse

ACTIONS may include, but are not limited to, the following: 
• Verbal redirection of preferred behaviour
• Change of seating by teacher or a directed seating plan
• Individualised Instruction 
• Conference with the student 
• Call the faculty SLC for support
• Telephone call or email to parents

Natural consequences may include: 
• Student stays in during break time to complete work/homework
• Loss of trust may = loss of privileges
• Restorative conversation 
• Time out in classroom or alternate classroom 
• Faculty-specific consequence as negotiated between the student, 
SLC and class teacher.

Incident/s are to be recorded in SAS – Wellbeing – as a Minor incident and 
marked for the Faculty and Wellbeing SLC’s notification 

SAS=Behaviour-Action-Result 

CLASSROOM /SUPERVISING TEACHERS 
Classroom teachers employ several classroom management 
strategies & behaviour modification techniques to engage their 
class. If students’ negative behaviour persists referral to the 
faculty SLC & the students PC teacher is then required 

Teachers on Duty engage with students to build positive 
relationships through active supervision. Negative behaviour in 
non-classroom times needs to be managed and recorded. If 
students’ negative behaviour persists referral to their Teach In 
Charge (TiC) for that Duty. 

LSA’s AND ADMIN STAFF 
LSA’s redirect student as needed for safety reasons and may 
support classroom management as negotiated with the 
classroom teacher and SLC Targeted Support 

Admin staff redirect student as needed for safety reasons. Notify 
the Year Coordinator or executive as appropriate 

BEHAVIOURS may include, but are not limited to, the 
following: 
• Persistence with or repetition of above behaviours 

ACTIONS may include, but are not limited to, the following: 
Actions as above plus may include: 
• Interview with Faculty SLC and student’s PC Teacher for reflective
conversation and coordination of restorative practices 
• Parent(s) contacted by telephone within 24 hours
• Referral to School Psychologist or similar service if required 

Natural consequences as above plus may include: 
• Student- staff negotiated community service
• Removal of faculty or campus privileges for negotiated period of time

Incident/s to be recorded in SAS: Wellbeing as a Minor/Major incident
and marked for the Year Co notification 

SAS=Behaviour-Action-Result

PC TEACHER & FACULTY SLC 

Faculty SLC & the student’s PC teacher 
employ a range of strategies to help 
support positive student behaviour and 
support the restoration of the 
classroom/supervising teacher and 
student’s relationship 



BEHAVIOURS may include, but are not limited to, the 
following: 
• School disengagement -persistent non-attendance
• Social – emotional concern 
• Ongoing and unresolved learning area concerns including limited
academic achievement 

ACTIONS may include, but are not limited to, the following: 
• Student Interview with Year Co. 
• Parent contacted and meeting arranged
• Restorative practice intervention 
• Discuss Case conference options with SLC Student Wellbeing

including referral to support agencies & services (school psych,
careers & transitions, alternate program, Menslink etc.)

• Review ILP’s and PBSP’s in consultation with student’s parents to
support students’ engagement in their learning programs in
consultation with student, SLC Targeted Support and family.

Concerns are to be recorded in SAS under meetings 

YEAR COORDINATOR 

• Supports learning areas and PC teachers
with student wellbeing issues to resolve
concerns
• Will investigate to ascertain the scope of 
the incident and liaise with SLC Student
Wellbeing and SLC Targeted Support in
managing the issue/s. 

BEHAVIOURS may include, but are not limited to, the 
following: 

• Insufficient Academic achievement or Attendance – risk of not
obtaining Year 10, Year 12 certificate or ASbA. 

• Abusive language
• Alcohol/smoking/ drug use-- consumption possession, supply,
distribution or use of illicit substances
• Bullying 
• Defiance – repeated behaviour and refusal to cooperate
• Disruption 
• Forgery or theft – including academic theft
• Harassment
• Physical Aggression
• Property Damage - vandalism 
• Serious Threatening behaviour
• Truancy and absconding

ACTIONS may include, but are not limited to, the following: 

• Student & Parent Interview with the Student Wellbeing
• Case management coordination
• Deputy Principal informed and possible Interview with the DP &/or
Principal
• Referral to School Psychologist or alternative internal or external
agencies
• Removal of privilege(s) including withdrawal of school representative
& excursion opportunities for a determined period of time 
• Return to school interview and or a show cause interview 

Incident/s to be recorded in SAS: Wellbeing as a Major incident and 
marked for SLC Wellbeing Deputy Principal and Principal notification 

SAS=Behaviour-Action-Result 

STUDENT WELLBEING SLC 

• Assess appropriate options if mainstream
schooling is not working. 
• Assist DP and Principal in managing
student behaviour. 
• Manage Year Co’s / PC teachers and liaise
with faculty SLC in resolving student
behaviour issues.



BEHAVIOURS may include, but are not limited to, the 
following: 

• Ongoing and escalating major incidents (as above)
impacting the safety and wellbeing of staff & students
• Bringing the school’s reputation into disrepute 
through actions at school, in the community or online 
• Safety or WHS breaches involving student, staff or school
property or while on excursions or extracurricular activities

ACTIONS 

• Interview with the DP &/or Principal
• Alternative learning arrangement &/ or Suspension
• Referral to alternative education &/or training opportunities 
• Referral to ACT Police
• Removal of privilege(s) 
• Withdrawal of school representative & excursion opportunities for
a determined period 
• Return to school interview and or a show cause interview 
• Engagement of OVRA team, attendance team, and other ESO
supports. 

Incident/s to be reported immediately to executive  

DEPUTY PRINCIPAL / PRINCIPAL 

• Review documented plans and take
appropriate actions to address student
behaviour in the context of staff and student
safety and wellbeing. 



Student Incident Report Form 
Melba Copland Secondary School 

Name:________________________________ Year Group:_________ Date:_____________ 

Time  of Incident:  ______________________Place:________________________________ 

Staff Member/s on duty or first to respond:  ______________________________________ 

Students involved? _____________________________________________________________________ 
___________________________________________________________________________ 
What happened? 
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
______________________________ 

What were you thinking/feeling at the time? 
__________________________________________________________________________________________
____________________________________________________________ 

Who has been harmed or affected? 
__________________________________________________________________________________________
____________________________________________________________ 
Which MCSS value/s have been broken? (Circle your response) 

Connect Learn Thrive 

What do you think needs to happen to make things right? 
__________________________________________________________________________________________
____________________________________________________________ 

Student Signature: ________________________________________________ 

Recording Staff Member: ___________________________________________ 

** Thank you.  Please return this form to your teacher ** 



INCIDENT FOLLOW – UP 

Classroom Teacher ____________________________ Date:_______________ 
Action Taken (please tick action/s taken): 

o Met with student
o Restorative meeting with all parties
o White Card
o Detention/Community Service

o Parent contact
o Issue not able to be resolved – matter

referred to Faculty Executive Teacher

Other: 
__________________________________________________________________________________________
__________________________________________________________________________________________
_____________________________________________ 

Year Coordinator:  ______________________________ Date:_______________ 
Action Taken (please tick action/s taken): 

o Met with student
o Restorative meeting with all parties
o White Card
o Restraint from Harassment
o Detention/Community Service

o Parent contact
o Issue not able to be resolved – matter

referred to Faculty Executive Teacher

Other: 
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
______________________________ 

SLC Student Services ____________________________ Date: ___________________  
Action Taken (please tick action/s taken): 

o Met with student
o Met with student and staff member
o Restorative meeting with all parties
o Pink Card
o Restraint from Harassment

o Parent contact
o Parent

Meeting:_________________________
o Blue Card
o Internal Suspension
o External Suspension

Other:____________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
_______________________________ 

** Please place this form in the student’s file in Student Services ** 
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